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1. Introduction  
 
This policy sets out detailed conditions and procedures designed to guide, 
encourage and enlighten applicants wishing to join University of Technology and 
Arts of  Byumba (UTAB). It aims  to provide clear guidelines for admission 
practices taking into account different academic potentials of applicants. It offers a 
variety of programs ranging from short course certificates, bachelor and master’s 
degrees, while striving to observe all legislative requirements governing 
admissions in institutions of higher learning in Rwanda.  
 
2. Admission Committee  
 
The UTAB Admission Committee is composed of Deans of Faculties, Heads of 
Departments, Academic Registrar, Director of Quality Assurance, the and 
Examination Officer.  It is chaired by the Academic Registrar and the Admission 
Officer is the reporter. 
 
3. Category of Students  
 
A student can apply for admission at UTAB under one of the following categories:  
 
- Full-time student  
- Part-time student  
 
A full-time student applies for all modules required for a given program for one 
academic year and attends classes and assessments on a regular basis.  
 
A part-time student applies for certain modules of his /her choice in a given 
academic period and sits for examinations related to the modules covered in order 
to be awarded a degree after successfully completing all modules for the whole 
program.  
 
  
4. Mode of Delivery 
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A student should opt for one of the following mode of delivery while following 
his/her program at UTAB: Day, Weekend, Open and Distance Learning (ODL. 
 
5. Equity Consideration  
 
Admissions at UTAB are offered without any discrimination on the grounds of 
race, sex, colour, ethnic origin, age, nationality, disability or other legally protected 
characteristics. All applicants enjoy equal admission opportunities and fairness. 
Each applicant is individually assessed in holistic assessment using the existing 
admission criteria. All applicants are considered on merit and their academic 
potentials.  
 
6. How to apply  
 
The procedure to apply for admission at UTAB is simple. The applicant is only 
required to appropriately fill out an application form available online at UTAB 
website or in the Registration office, and submit it back to the Registration Officer 
with all documents required for admission.  
 
7. Required Documents  
 
The following are documents required for students applying for admission at 
UTAB. Applicants must make sure that all of the documents mentioned below are 
made available and submitted to obtain admission:  
 
- A certified copy of the secondary school certificate with a minimum of two  
principal passes;  
- A copy of the identity card (a passport or a pass for foreign students);  
- Two passport photos (in colour on a white background);  
-A copy of school reports for Senior 4, 5 and 6 (for students applying for 
admission in Level I). 
- A copy of Degree/ Diploma and academic transcripts (for students from other 
Institutions of Higher Learning applying for admission in Level 2, 3&4). 
- Bank slip for admission fees to be submitted to the recovery office.  
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To be admitted to a master’s programme /postgraduate diploma (taught or by 
research) it is necessary to have a recognized Bachelor’s Degree with Honors 
(Level 5 in the Rwandan Qualifications Framework) or a qualification deemed 
equivalent. Applicants must also demonstrate sufficient ability in English 
language. 
 
8. When to Apply  
 
In order to start each intake (in the academic year) with all necessary preparations, 
students are required to submit their applications two months before the beginning 
of the intake. There are two intakes: September intake and March intake. 
 
However, students with special cases can request for admission out of those 
intakes. The request is addressed in writing to the Deputy Vice Chancellor in 
Charge of Academic Affairs and Research (DVCAR). 
 
9. Acknowledgement of Receipt of Admission Application  
 
After submission of the application, the student receives a stamped copy of the 
bank slip testifying that his/her application fees have been received.   
 
10. Application Feedback  
 
In case the application is not granted, UTAB lets the applicant know why his/her 
application was deemed unsuccessful. The reason for which the application was 
rejected is communicated to each unsuccessful applicant. The application feedback 
along with the admission letter is provided within the following period:  
 
- The student from secondary school is informed about his/her admission decision 
within two days after application;  
- Students from other institutions of higher learning are informed about their 
admission decision within a period not exceeding one week, and they must cover at 
least 240 credits at UTAB.  
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11. Applicants Complaints Procedure  
 
Any applicant wishing to make a complaint regarding his/her application should 
address the issue to the DVCAR. This is applicable if the applicant is dissatisfied 
with the processing or consideration of his/her application.  If a complaint is not 
addressed in favour of the applicant, the reasons for the decision will be 
communicated clearly to the applicant.  
 
12. Registration for Admitted Students  
 
After being informed about the admission decision, applicants are required to 
proceed to registration to be acknowledged as students of UTAB and given a 
registration number and a student card and, consequently, entitled to the rights 
enjoyed by other UTAB registered students.  
 
 
13. Induction  
 
All new students receive special orientation during the induction period to acquaint 
them with the UTAB academic life. They are shown different classrooms and 
offices and are explained about services they provide, as well as other useful 
information, advice, and guidance necessary for their smooth integration.  
 
14. Period of Admission Validity  
 
For students who register after admission, the period of admission validity is 6 
years. For students who are given the admission and do not register, the admission 
is valid for a period of two years.  
 
 
15. Conclusion  
 
UTAB remains dedicated to delivering high quality admission services while 
observing laws and regulations governing admissions in institutions of higher 
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learning in Rwanda.  Applicants should comply with defined admission procedures 
regarding when and how to apply, required documents and complaint procedures.  
  
 
  
 
Done at  Byumba, On ………………..  
 
 
 
Dr Ndahayo Fidele 
Vice Chancellor of UTAB  
 
Dr 
 
 
 
 
 
 
 
 
 
 
 
 

APPENDIX: REQUIREMENTS TO BE ADMITTED TO SPECIFIC 
PROGRAMMES 

 
1. FACULTY OF OCIAL SCIENCES, MANAGEMENT AND DEVELOPMENT 
      STUDIES (SSMDS) 

FACULTY DEPARTMENT SPECIALIZATION ENTRY REQUIREMENT 
 
OPTION AT SECONDARY 
SCHOOL 

SPECIFIC 
SUBJECS 
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SSMDS MDS ACCOUNTING 1. Candidate should have at 
least two principal passes in the 
following combinations in 
secondary school 
ACCOUNTANCY 
MEG 
MEC 
HEG 
MCB 
LEG 
MCE 
MPG 
BCG 
HEL 
COMPUTER SCIENCES 
 
2.Other candidates should have 
at least 2 years of working 
experience in any Accounting 
related field.  

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
History, 
Computer 
Science, 
Literature, 
Entrepreneurship 
and Practical 
Exam 
 

ENTREPRENEURSH
IP AND 
COOPERATIVE 
MANAGEMENT 

1. Candidates should have at 
least two principal passes in the 
following combinations 
secondary 
schoolsACCOUNTANCY 
MEG 
HEG 
MCE 
LEG  
MPG 
BCG 
HEL 
and  
ENTREPRENEURSHIP   
2.Other  candidate should have 
at least 2 years of working 
experience in a field related to 
Entrepreneurship and 
Cooperative Management. 

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
History, 
Computer 
Science, 
Literature, 
Entrepreneurship 
and Practical 
Exam 
 

  RURAL 
DEVELOPMENT 

1. Candidate should have at 
least two principal passes in the 
following combinations in 
secondary school: 
AGRICULTURE 
FORESTORY 

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
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VETERNARY 
MCB 
PCM 
MPG 
PCB 
PCG 
2.Other candidate should have 
at least 2 years of working 
experience in a field related to 
Rural Development 
 

Physics, 
Chemistry, 
Biology, 
Geography, 
Entrepreneurship 
and Practical 
Exam 

 SS SOCIAL WORK The candidate should have at 
least two principle passes in the 
following combinations at 
secondary school: 

 Humanities (MEG, 
HEG, HEL, HGL, LEG, 
SOCIAL STUDIES), 

 Professional Sections 
(social action, nursing, 
agriculture, 
development studies, 
religious studies, 

 and literature  
 
The other candidates should 
have at least two principles 
passes in any combination and 
at least two years of 
professional experience in 
social work practice settings 
such as local government, 
health institutions, 
humanitarian organizations 
both governmental or non 
governmental, schools and 
reeducation institutions, 
factories, courts and 
correctional settings. 

 

 

2. FACULTY OF EDUCATION 
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FACULTY DEPARTMENT SPECIALIZATION ENTRY REQUIREMENT 
 
OPTION AT SECONDARY 
SCHOOL 

SPECIFIC 
SUBJECS 

EDUCATI
ON 

EDUCATION IN 
ARTS AND 
HUMANITIES 

ENGLISH-FRENCH 1.The candidate should have at 
least two principles passes in 
the following combinations at 
secondary school level:  

 HEG 
 HEL 
 HGL 
 LEG 
 Lettres 
 NP 
 Literature 
 TSS 
 TML 
 ECE 
 EFK 
 EKK 
 Latin Science 
 Latin Langue Modernes 
 Grecko Latin 

2.Other Candidates should have 
at least two principle passes in 
any combination with at least 
two years of working 
Experience in  teaching in 
primary or secondary schools 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Literature, 
English, French, 
Kinyarwanda, 
Kiswahili, 
History, 
Economics, 
Geography, 
Entrepreneurship 
and Practical 
Exam 

EDUCATI
ON 

ARTS AND 
HUMANITIES 

ENGLISH-
KINYARWANDA 

1.The candidate should have at 
least two principles passes. 
Candidate should have studied 
the following combinations 

 HEG 
 HEL 
 HGL 
 LEG 
 Lettres 
 NP 
 Literature 
 TSS 
 TML 
 ECE 
 EFK 
 EKK 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Literature, 
English, French, 
Kinyarwanda, 
Kiswahili, 
History, 
Economics, 
Geography, 
Entrepreneurship 
and Practical 
Exam 
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 Latin Science 
 Latin Langue Modernes 

2.Other Candidates should have 
at least two principle passes in 
any combination with at least 
two years of working 
Experience in  teaching in 
primary or secondary schools 

EDUCATI
ON 

ARTS AND 
HUMANITIES 

ENGLISH-
KISWAHILI 

1.The candidate should have at 
least two principles passes. 
Candidate should have studied 
the following combinations 

 HEG 
 HEL 
 HGL 
 LEG 
 Lettres 
 NP 
 Literature 
 TSS 
 TML 
 ECE 
 HGL 
 EFK 
 EKK 
 Latin Science 
 Latin Langue Modernes 

2.Other Candidates should have 
at least two principle passes in 
any combination with at least 
two years of working 
Experience in  teaching in 
primary or secondary schools 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Literature, 
English, French, 
Kinyarwanda, 
Kiswahili, 
History, 
Economics, 
Geography, 
Entrepreneurship 
and Practical 
Exam 

EDUCATI
ON 

ARTS AND 
HUMANITIES 

ECONOMICS-
HISTORY 

1.The candidate should have at 
least two principles passes. 
Candidate should have studied 
the following combinations 

 HEG 
 HEL 
 HGL 
 LEG 
 MEG 
 PEM 
 MCE 
 ACCOUNTING 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Mathematics, 
Physics, History, 
Economics, 
Literature, 
Geography, 
Entrepreneurship 
and Practical 
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 COCO 
 Sciences Humaines 
 Lettres 
 NP 
 TSS 
 ECE 
 Business studies 
 Humanities 
 Economic Sciences 

2.Other Candidates should have 
at least two principle passes in 
any combination with at least 
two years of working 
Experience in  teaching in 
primary or secondary schools 

Exam 

 
Faculty Department Option Criteria to be admissible in : Observation 

Education 
Education in 

Sciences 

Education in 
Mathematics and 
Computer sciences 

1. Candidate should have at 
least two principal passes in the 
following combinations at 
secondary school School  

 MCB 
 PCM 
 MPC 
 MPG 
 MEG 
 MCE 
 TVT 
 TSM from TTC 

2.  Other Candidate from any 
combinations should have 
working experience  at least two 
years in teaching in primary and 
secondary school 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

Education in 
Mathematics and 
Biology 

1. Candidate should have two 
principal passes in the 
following combinations at 
secondary school: 

 MCB 
 PCB 
 TSM from TTC 

2. Other Candidate from any 
combinations should have 
working experience  at least two 
years in teaching in primary and 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Entrepreneurship 
and Practical 
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secondary school Exam 
Education in 
Mathematics and 
Geography 

1. Candidate should have two 
principal passes in the 
following combinations at 
secondary School: 

 MEG 
 MPG 
 TSM from TTC 

2. Other Candidate from any 
combinations should have 
working experience  at least two 
years in teaching in primary and 
secondary school 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Mathematics, 
Physics, 
Geography, 
Economics, 
Entrepreneurship 
and Practical 
Exam 

Education in Biology 
and Geography 

1. Candidate should have two 
principal passes in the 
following at secondary school  

 MCB 
 PCB 
 HEG 
 TSM from TTC 

2. Other Candidate from any 
combinations should have 
working experience  at least two 
years in teaching in primary and 
secondary school 
 

Candidate should 
have at least two 
principal passes 
in the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
History, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam  
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3. FACULTY OF AGRICULTURE, ENVIRONMENTAL MANAGEMENT  
      AND RENEWABLE ENERGY (AEMRE) 

FACULTY DEPARTMENT OPTION CRITERIA TO BE 
ADMISSIBLE IN : 

OBSERVATION 

Faculty of 
Agriculture, 

Environmental 
Management 

and 
Renewable 

Energy 
(FAEMRE) 

Agriculture 

Crop production  1. Candidates should have at 
least two principal passes in 
the following at secondary 
school: 

- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in Forestry  
- TVET in agronomy 
- Animal production 

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

Animal Production 1. Candidates should have at 
least two principal passes in 
the following combinations at 
secondary school: 

- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in Forestry  
- TVET in agronomy 
- Animal production 

Candidates should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

Agribusiness 1. Candidate should have at 
least two principal passes in 
the following combinations at 

Candidate should 
have at least two 
principal passes in 
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secondary school: 
- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in Forestry  
- TVET in agronomy 
- Animal production 

the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

Agroforestry 1. Candidate should have at 
least two principal passes in 
the following at secondary 
school: 

- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in Forestry  
- TVET in agronomy 
- Animal production  

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

  Renewable Energy The candidate should have at 
least 2 principal passes in the 
following combination at 
secondary school: 

- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in electricity 

Candidate should 
have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

  Management of The candidate should have at Candidates should 
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Forest Plantation and 
Natural Ecosystems 

least 2 principal passes in the 
following combination at 
secondary school: 

- MCB 
- MPC 
- MPG 
- MEG 
- MCE 
- PCM 
- PCB 
- TVET in Forestry 
- TVET in agronomy 

have at least two 
principal passes in 
the following 
subjects: 
Mathematics, 
Physics, 
Chemistry, 
Biology, 
Geography, 
Economics, 
Computer 
Science, 
Entrepreneurship 
and Practical 
Exam 

 

 


