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Introduction 

The purpose of assessment is to measure the achievement of the intended learning outcomes. The form(s) 

of assessment for any module shall be appropriate for this purpose. This code outlines minimum standards 

for the handling of examination papers and the conduct of examination, to avoid cheating a suspicion that 

results are unsafe. For the purposes of the code, an examination is defined as formal, time-limited, written 

or practical assessment which is scheduled during the examination period, with invigilator provided by the 

Academic staff. This policy has to be implemented in tandem with General Academic Regulations 

especially with regard to the assessment and conduct of examinations 

PREPARATION OF EXAMINATION PAPERS 

All staff involved in the preparation of examination paper must ensure that students are not able to see or 

gains assess either accidentally or deliberately to examination questions or related material.  

The arrangement to ensure security will depend on circumstances in individual offices but should be in 

accordance with the following: 

1. The Dean of Faculty is responsible for the Security of information relating to examination papers 

2. Staff who are preparing papers should keep a record of the progress of each paper, including date 

submitted for typing, date typed, date final version checked, signed and approved for print by the 

examiner concerned, and date derived to the examination office. All exams should be submitted in the 

examination office no later than Friday morning (8:00). The examination officer should arrange for the 

paper to be printed. 

3.  A lecturer who finishes the module must automatically prepare exam to be submitted in the examination 

office, all exams should be submitted in the examination office no later than Friday morning (8:00). 

4. Ideally, there should be no students access to the room in which examination paper is being prepared. If 

this is not possible, care must be taken to ensure that, whenever students are in the room, examination is 

not visible either on paper or on a computer screen. Office should be locked when unattended and PCs 

should be locked or staff logged out.   

5. Examination questions should not be transmitted via the campus computer network-i.e they should not 

be typed or stored locally on a PC hard disc; instead they should be typed and stored on a portable drive 

and should be printed only on printers which are connected directly to a PC, not on printers which are 

attached to a network. 
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6. Examination papers stored on portable drive should be password protected to prevent unauthorized 

access. It is of course important that nobody else knows or can easily guess the password. 

7. All examination material on a portable drive must be locked away securely when not being used. If 

papers are stored on portable drives, these must not be used for other purposes 

Care must be taken when disposing of earlier versions or unwanted copies of examination papers. Hard 

copies should be destroyed by shredding. 

8. Examination questions and papers should not be sent by internal mail or as e-mail attachments within 

the University but should always be delivered by hand. 

9. Arrangement for the conveyance of examination papers or external examiners comment should take 

account of the need of security. Examination paper should not be sent by fax to the external examiners 

but should always be sent through the external post by recorded delivery. The external examiner should 

return the examination papers by a similar postal method. 

10. The  final typed version of examination paper should be checked carefully by the internal examiners and 

at least one other person before being sent to the examination officer for printing 

11. After printing, papers should be packaged ready for the examination, clearly labeled, and securely in the 

examination’s office. 

 

Examination organization 

All invigilators of examinations will be provided by the Head of Department, who should: 

1. Draw an invigilation of examination schedule in consultancy with the Dean of faculty 

2. Publish information on the date, period and place of each examination 

3. Ensure that relevant question papers are available at each examination in sufficient quantity (Minimum 8 

questions). 

4. Provide an examination room for each examination 

Accommodation 

1. Examination of different durations should not normally be scheduled in the same room 

2. Where two or more groups of students are undertaking different examinations in the same room, clear 

indication of the division(s) between the groups must be available in advance. 

Invigilation 
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1. Two invigilators should be in each examination room. If more than fifty candidates are to examined in 

any room, an additional invigilator should be present for each additional thirty candidates  

2. Sufficient invigilators should be designated to cover all examinations 

3. Under no circumstances whatsoever must the examination room be left unattended during any pat of 

examination 

4. The examination officer should ensure the arrangements are in place to designate one invigilator in 

each room as the chief invigilator, with overall responsibility for the conduct of examination in 

particular room. 

5. Invigilator may not delegate their appointment. If an invigilator is unable to fulfill his or her duties 

because of different circumstances beyond their control, they should notify the Head of department and 

then provides another alternative invigilator 

6. Students should not permitted to enter the examination after it has started except with the permission of 

an invigilator, nor to hand in their scripts and leave within one hour of the end of the examination 

7. At the beginning of an examination, the Chief Invigilator should remind, students of the length of 

examination, warn them that may not talk to each other or look at each other’s work during the 

examination and tell them when they may start. Students should be informed how long time remains at 

the end of each hour and thirty minutes then ten minutes before the end of examination. When the chief 

invigilator announce the end of the examination, all writing must cease 

8.  A student who need to leave the examination room during an examination session for an unavoidable 

reason with permission and with the intentions of returning should be accompanied by one of 

invigilators 

9.  Invigilators have a responsibility to ensure that the examination for which they appointed runs smoothly 

and conducted according to General Academic Regulations and any specific institutional rules 

10. Talking among candidates or looking at each other’s work shall not be permitted in examinations and 

shall be grounds for exclusion from the examination by the Chief Invigilator, who also has the power to 

initiate disciplinary proceedings for cheating 

11. The chief invigilator should collect all examination stationery, including question papers and lists of 

candidates, from the examination officer not later than 30 minutes before the start of examination and to 

ensure that an adequate supply is maintained throughout the examination 

12. Invigilators must arrive in the examination room at least 30 minutes before the planned start of the 

examination  
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13. Invigilators should ensure that the examination room is suitably prepared. They should see that there are 

sufficient places for the number of candidates expected, that each place is provided with the materials, 

aids and equipment indicated on the rubric of the paper, and with an answer booklets where required 

14. The invigilators should ensure that the correct examination question paper is distributed to candidates 

before the examination starts and that each questions paper is complete. 

15. Candidates should be seated as directed by the invigilators and in accordance with the sitting 

arrangement provided by the Examination officer 

16. No food or drink is permitted in the examination room other than medecines on prescription and a small 

bottle of water where applicable 

17. If  candidates wish to attract the invigilator’s attention they should do so by raising a hand; candidates 

must not cause a disturbance of any sort 

18. If an alarm sounds, candidates must leave their scripts, collect their personal belongings, and evacuate 

the room quickly and quietly 

19. Except where specified in the Module description, students may not bring into the examination room 

any books, papers, calculators with text facility or the mobile telephones. If candidates report that they 

have inadvertently brought an unauthorized item to their desk, the invigilator should remove the item, 

make a report of examination incident form and report the full circumstances to the Examination 

Officer. The candidates should be permitted to continue the examination 

20. In the event of candidate becoming ill(or similar emergency) the chief invigilator should send 

immediately for the health personnel and submit a full report using the examination incident form 

Ending the Examination  

1. The chief invigilator should announce the end of examination and instruct candidates to stop writing 

2. The chief invigilator should remind candidates that all work, including rough work, must be handed in 

and that no answer book, official stationery or equipment is to be removed from the examination room. 

Candidates should be reminded to complete the front of their scripts and if special loose sheet are used, 

to attach these to the completed scripts 

3. Before dismissing the candidates, the chief invigilator must ensure that all completed scripts are 

collected from each candidate who has signed the candidate list and check that the number of candidates 

agrees with the number of scripts collected 
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4. Candidates should be reminded that they must remain seated and silent until all scripts have been 

collected and counted until dismissed by the chief invigilator 

After the candidates have left 

All scripts, lists of candidates and anused examination booklets are to be returned to the examination office 

immediately after the examination by the chief invigilator. If it is not possible to return completed 

examination scripts and anused examination booklets immediately to the examination office, the chief 

invigilator should kept all in a secure area and returned to the examination office at 08:30 the following 

morning. 

Dealing with emergency interruptions to examinations 

1. An examination should be deemed not to have started provided that students have not yet been given 

the opportunity  to read the examination questions  

2. Where at the designed time of starting an examination, the building in which it was due to be held is 

closed as a result of an emergency building evacuation, the examination will normally start fifteen 

minutes after the building has been reopened or in an alternative room 

3. It is the responsibility of the invigilator to remain in the vicinity of the building so that they may be the 

first people to (re)enter the building after the all-clear is given. It is the responsibility of the students to 

ensure that they are present on time when the building is reopened. No examination candidates should 

(re)enter the examination room until authorized to do so by the chief invigilator 

4. As soon as possible after the emergency is over, the chief invigilator will (re)enter the examination 
room 

5. Wher an examination has been in process and it is disrupted because of an emergency then such an 
examination may be rescheduled 

6. When disruption occurs before 75% of the time allocated has passed, the examination will be 
rescheduled 

7. When the interruption  occurs after 75% or more of the time allocated has passed, the examination may 
be considered 

8. Dean, in consultation with appropriate colleagues and taking into account the nature of the paper, will 
either to : 
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(a)  assess the candidates on the basis of the work available, if it is sufficient to allow an informed 
judgment to be made on the achievement of the learning outcomes; 

(b) require that the examination be rescheduled. 

9. The examination officer in consultation with the Dean is responsible for communicating the decision to 

the students within 48 hours of the interruption of examination, by means of notice boards, that the 

Examination will not take place scheduled. The examination officer will fix a new date, time and place 

and display the information to the students and the Faculty concerned. It is the responsibility of the 

students to ascertain the revised schedule and to be present at the designated time and place for 

examination. 

10. Students  will  normally  receive  feedback  on  their  grade  and  performance  on coursework 

within three weeks of the due date or at least a week before the next piece of assessed work on the 

same module, whichever is earlier. 

11. No member of academic staff shall mark coursework, examine orally or invigilate or mark 

examination scripts produced by students with whom he or she has a close relationship, nor shall he or 

she be a member of an Examination Board considering such students. (Where this bars a Dean or a 

Programme Leader from a particular Board, a substitute shall be appointed by the Dean or Vice Rector 

Academic, as appropriate.) Members of staff are required to excuse themselves if they feel their 

impartiality might be brought seriously into question with regard to any particular student. 

12. A ten-credit module shall normally be assessed by one two-hour examination and one substantial 

piece of coursework or two shorter pieces of coursework. A twenty- credit module shall normally be 

assessed by a three-hour examination and two substantial pieces of coursework. The assessment 

burden for modules of other lengths shall be in proportion to their size. 

13. The  grade  for  a  module  is  made  up  of  the  grades  for  continuous  and  final assessments, 

weighted as approved in the Programme Specification. All assessments, module and  programme  

marks  shall  be  presented  as  percentage scores. Continuous assessments shall make up 60% of the 

module score while the final assessment shall make up 40% of the module score. 

14. Marks of all assignments contributing more than ten per cent to the module score shall  be  moderated  

internally,  by  second  marking  by  another  academic  or  by marking of a sample of scripts to assure 

the validity of the standard. All assignments at higher education Level 4 or higher or any other level 

leading to a specifically validated exit award, and carrying a mark of more than twenty per cent 

of the module score, shall be moderated by an external examiner. 
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15. There can be no appeal against academic judgment, but students may appeal against a grade on the 

grounds of factual error in the marker’s comments, demonstrable bias, or maladministration of the 

process. Such an appeal shall be lodged in writing with the Head of Department responsible for the 

Programme within one week of the mark being published and shall be supported by evidence.   The 

appeal shall be considered by a committee consisting of the Head of department, the Module leader (or 

another academic member of the programme team if the Programme Leader is the marker) and one 

other academic member of staff with relevant knowledge from outside the team, and this committee 

shall change or confirm the grade. 

 

Projects 

16. Except where specified in the programme documentation, undergraduate projects and masters 

dissertations are an integral and compulsory part of their programmes. They must be submitted by the 

time specified, which will be no less than four weeks before the end of the academic year in the case 

of undergraduate projects. 

17. The   undergraduate   Project   shall   consist   of   original   research,   investigation, compilation or 

experimentation, making some contribution to knowledge in the relevant discipline. Masters 

dissertations are expected to be at the forefront of knowledge in their discipline or area of practice 

unless otherwise stated in the Programme Specification, all Projects and Dissertations shall be the 

student’s individual and original work 

18. Undergraduate students shall be assigned their supervisor for the Project at the beginning of their 

final academic year or the end of the preceding one, and master’s students within one month of the 

start of a one-year programme or six months of the start of a two-year programme. Undergraduate 

students are expected to have agreed a plan or work with their supervisor(s) within two months of the 

start of the academic year, and master’s students within two months of appointment of a supervisor. 

19. Where  it  is  appropriate  to  the  discipline  or  field  of  study  and  specified  in  the Programme  

Document,  a  construction  or  performance  may  stand  in  place  of  a Project or Dissertation but 

must be accompanied by a reflexive written account which demonstrates that the work meets the 

criteria for the award, of a length specified in the validated Programme Specification.The maximum 

length for projects and dissertations on taught programmes shall be as follows unless otherwise 

stated in the Programme Specification: Arts/Humanities/Social Sciences 

Undergraduate Projects:                                                        12,000 words 

Taught masters programmes MSc/MA/MRes:                     20,000 words 
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Taught masters programmes MPhil/MLit                             30,000 words 

Science/Engineering/Mathematics 

Undergraduate Projects:                                               6,000 words 

Taught masters programmes:  MSc/MRes              10,000 words 

Taught masters programmes: MPhil                            15,000 words 

(not including tables, diagrams and Appendices which contain ancillary material not essential for the 

argument of the main text). 

The minimum length shall normally be two thirds of these limits. 

20. Where  it  forms  the  final  assessment  of  a  programme,  no  resubmission  of  an undergraduate  

Project  or  Masters  Dissertation,  or  extension  of  time,  shall  be allowed except where explicitly 

specified in the Programme Specification or because submission was delayed for medical reasons 

21.  Students are required to make an oral defence of their Project or Dissertation. The defence shall not 

normally extend beyond half an hour for undergraduate Projects. 

22.  The examiners shall normally be the supervisor and another, senior member of the relevant 

discipline. The examiner who is not a supervisor of the project shall be the Chair of the panel of 

examiners. Where there is substantial and irreconcilable disagreement between examiners, the view of 

the Chair shall prevail. 

23.  Examinations shall be postponed if the candidate’s absence from them is authorised. 

24. Where students fail to attend to defend the Project, Dissertation or Thesis without authorisation, and 

retrospective authorisation is not granted, they shall be given one more opportunity to do so, not 

earlier than two weeks from the date of the examination or later than two months from it. Those failing 

to attend on the second occasion shall be deemed to have failed. 

25.  Undergraduate students who fail the Project component of a programme will be deemed to have 

failed that module; they may be awarded an ordinary degree if this possibility is included in the 

validated Programme Specification. Similarly, students on taught master’s programmes who fail the 

Dissertation may be awarded a Postgraduate Diploma, if this is included in the validated Programme 

Specification and if they meet its learning outcomes. 

 

The Conduct of Examinations 

26. The Module leader shall be the Chief Invigilator for examinations of his or her module (or a 

substitute nominated by the Dean if he or she is unable to be present), supported by other academics  

as invigilators.  There shall be one invigilator for every thirty students, and minimum of two 
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invigilators for every examination room. 

27. Students must register their intention to take an examination with the Directorate of Academic 

Services before the examination, at a place and during a time period specified by the institution. The 

place and time period shall be prominently advertised at least two weeks before the beginning of the 

first examination. A numbered registration card shall be issued at this time. 

28. When attending examinations, students must display their student identity cards, payment card and 

registration cards on the examination desk before the start of the session and fill in an Attendance 

Card which must be verified by an invigilator. 

Cheating 

29.  Cheating of any variety is a serious disciplinary offence and may render the student liable to failing 

an assignment or examination, failing a module, failing a Level or temporary or permanent exclusion 

from the Institution. ‘Cheating’, here, includes (but is not confined to) plagiarism and passing off 

another’s work as the student’s own, collusion between students in the production of submissions 

which are required to be individually authored (though discussion of their content is permitted), the 

fabrication of laboratory, practical or observation data, any attempt to obtain copies of unseen 

examinations or tests beforehand or to influence their contents or the marks given to submissions by 

threat or inducement, and the impersonation of a candidate by another in an examination. 

Unsuccessful attempts to cheat are regarded as seriously as successful ones. 

30. Talking among candidates or looking at each other’s work shall not be permitted in examinations and 

shall be grounds for exclusion from the examination by the Chief Invigilator, who also has the power 

to initiate disciplinary proceedings for cheating. 

31. Students  who  help  or  conspire  or  collude  with  someone  to  cheat  shall  be  held equally guilty 

and shall receive the same penalty. 

32. Where a member of staff detects or suspects cheating on the part of a student, the Head of 

Department responsible for the Programme must be notified in writing as quickly as possible and in all 

cases within seven days of the cheating being detected, and evidence must be provided to support the 

charge. 

33.  If the Head of Department is satisfied there is a case to answer, he or she shall send copies  of  the  

evidence  to  the  Dean,  the  Vice  Rector Academic and the student within three working days of 

its receipt. The evidence shall be copied to the student with a covering letter including an explanation 

of the procedures to be followed. The student shall then have five working days to submit a defence 

or justification in writing. 
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34. A Committee made up of the Dean (or nominee), the originator of the charge, the Head of 

Department and another senior academic of the Faculty shall consider the evidence and the student’s 

reply, decide whether it appears that cheating has occurred and recommend a penalty, which shall be 

confirmed by the Vice Rector Academic. 

35. If the student wishes to appeal against the penalty, he or she shall have a right to a hearing by the 

Vice Rector Academic and the committee and may bring a witness to support him or her. He or she 

shall be warned, however, that if the verdict is confirmed by this hearing then the recommended 

penalty may be increased.  If the student makes such an appeal and then fails to attend the hearing, 

it may be held in his or her absence, the evidence reviewed and the penalty reconfirmed or varied. 

36. The normal penalty for a student’s first offence shall be substituting a mark of zero for the 

assignment or examination (at Level 1) or failure of the module (at Level 2), though in either case a 

higher penalty may be imposed at the discretion of the committee and the Vice Rector Academic if the 

offence appears grave. Cheating at Level 3 or higher and second/subsequent offences, shall always be 

punished by temporary or permanent exclusion from the Institution, according to the gravity of the 

offence. The penalty for any proven attempt to harass or  corrupt  a  lecturer  in  order  to  gain  

advantage  shall  always  be  permanent exclusion. 

37. When plagiarism is proven for any component of a Project on an undergraduate degree,  or  the  

dissertation  of  a  higher  degree  that  has  been  submitted  for summative assessment, the student 

shall fail that assignment without possibility of resubmission. Undergraduate final-year students and 

master’s students may be awarded an ordinary degree or a postgraduate diploma, respectively. 

38. Where plagiarism or other cheating is discovered in a project, dissertation or thesis after the award of 

a degree, a hearing analogous to an appeal hearing shall be held to consider it in the same way as if it 

had been discovered before the award. Every reasonable effort must be made to contact the student, 

but if these efforts are unsuccessful  during  a  six-month  period,  the hearing  shall  be  held in  his  

or  her absence. If the charge is proven, the degree will be withdrawn. In this case the student has a 

right of appeal to a hearing chaired by the Rector. 

39.  Where draft project or dissertation work is submitted to a supervisor purely for comment, rather 

than for the award of marks or credit, and plagiarism or another form of cheating is suspected, no 

technical offence has been committed because there is no attempt to obtain grades or credit 

dishonestly. However, the supervisor shall warn the candidate, and also the examiners of the final 

work if he or she is not one of them. 

40. A  record  of  any  proven  charges  of  cheating,  attempted  cheating  or  collusion  in cheating, and 
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the penalty awarded, shall be held on the student’s file and the record shall be produced to the 

Committee in any further cases involving the same student. 

41.  Any member of staff proved to be complicit in a student’s cheating shall be liable to 

Summary dismissal and may be liable to criminal proceedings. 

Examination Boards 

42.  Each Faculty shall establish an Examination Board to consider student grades and determine 

whether students may proceed. The Board shall be chaired by the Dean (or nominee) and consist of all 

members of staff on permanent contracts, plus all Programme Leaders, plus such appropriately 

qualified staff members on temporary contracts as shall be nominated by the Dean, plus a 

member of the staff  of the Quality Office. The Board shall consider student progression at the end 

of each Level and shall take note of the progress of part-time students within levels. 

43.  The quorum for such meetings is three quarters of the potential full attendance, and the Dean (or his 

or her nominee) must be present as Chair. 

44.  In cases of dispute, decisions shall be taken by an absolute majority of those present. 

45. In the case of a tied vote the outcome most favourable to the student shall be taken. 

46.  The details of the Board’s deliberations are confidential and shall not be conveyed to any student or 

other person outside the Board, except in the Board’s confidential minutes. 

47.  The Minutes of the Board shall be passed to the Vice Rector Academic for onward transmission to 

and ratification by Senate. 

 

Progression 

48.  Module  leaders   are   responsible  for  delivering  the  list  of  module  grades  to programme 

leaders, and programme leaders are responsible for presenting the grades for all the modules in a 

programme to the Examination Board, by a time to be specified by the institution. 

49.  Marks awarded for each module will be provisional until confirmed by the relevant Board of 

Examiners and by Senate. 

50.  A  module  is  passed  if  its  specified  learning  outcomes  have  been  achieved.  The assessment of 

each module shall generate a single mark between 0 and 100% expressing the extent to which the 

learning outcomes have been achieved.  The pass mark for all levels shall be 50% on undergraduate 

programmes and 60% on postgraduate ones. No supplementary examinations should be allowed in the 

modular system but special examinations may be considered on merit of individual case. 

51.  Where a module has more than one assignment, students are normally required to pass them all, but 
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students who have failed one assignment but achieved a grade of at least 45% on undergraduate 

programmes or 55% on postgraduate programmes may be allowed to pass the module provided their 

overall module average reaches the pass grade. 

52.  A candidate who fails to attend a required examination or fails to complete other assessed work 

by the stated deadline shall be deemed to have failed and shall be awarded a mark of zero for that 

examination or assessment, unless mitigation or leave of absence has been allowed in the light of the 

student’s circumstances. 

53.  The minimum credits for progression from level 1 to level 2 and level 2 to level 3 on all programmes 

shall be 100 credits at each level for full-time students. Students allowed to progress shall retake any 

failed modules the next time it is offered.   At minimum students should in addition have reached the 

level of a pass on the test of language competency in English to progress from level 1 to 2; at 

validation, programmes may set higher requirements for progression. 

54.  Exceptionally a student who is otherwise qualified to progress but has failed English language test 

may be permitted to progress to level 2. No student will be permitted to progress from level 2 to 3 

until they have passed the test in the English language. Programmes may at validation set additional 

requirements for progression. 

55.  Part-time students shall be permitted to progress to a pattern of study in the next year which includes 

some modules from the next level when they have achieved at least 80 credits at the previous level, but 

they must include all the modules which have not yet been passed from the lower level. Part-time 

students should always take academic advice before committing themselves to a new year’s module 

choices. 

56. The minimum credits for progression from level 3 to level 4 for full-time students will be 40 credits 

on all programmes. Students allowed to progress shall retake any failed modules during the next 

semester. At validation, programmes may set additional requirements for progression. 

57.  The minimum credits for progression from level 4 to level 5 for full-time students will be 40 

credits on all programmes. Students allowed to progress shall retake any failed modules during the 

next year. Programmes may at validation set additional requirements for progression. 

58. Where stated in the validated Programme Specification, certain modules may be designated ‘core’, 

and progression to the next level will not be permitted until these modules have been passed (except 

that part-time students may declare a pattern of module choice which includes some modules from the 

next level, providing all the module which have not yet been passed from the previous level are also 

included). 
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59.  Students  who  are  not  allowed  to  progress  to  the  next  level  will  be  allowed  to register as part-

time students and repeat the modules they have failed, but a bare pass will be the maximum grade 

they can achieve. However, students who re-takethe entire year will not have their achievable grade 

capped at the minimum pass mark. In either case, student’s transcripts will show the module as being 

failed at the first attempt and retrieved when repeated or when the year is re-taken.  No module may be 

retaken or repeated more than once. 

60. In some modules the nature of the module will be such that retrieval of failure can only be by means of 

repeating the module (e.g. laboratory-based modules). Such modules should be designated as ‘repeat 

only’ in published module descriptions. 

61.   Students who fail retaken modules, or who do not either suspend their registration with permission or 

retake the failed modules in the next year after the failure, shall not be allowed to progress and shall be 

deemed to have failed that Level of their studies. They may be awarded whatever subsidiary 

qualification they have earned by the credits they have accumulated. 

62. With the agreement of the Dean, a student required to resit or repeat a module may be allowed to 

choose a substitute module subject to programme requirements and availability.  In such cases, the 

student shall be required to attend the module in full and complete all the assessments. 

63. Where a student fails to meet professional requirements other than academic failure as identified in 

programme specifications for professionally accredited programmes, the Faculty will normally be 

expected to make a provision for a further opportunity to satisfy the programme requirements 

equivalent to that required for academic components of the programme. 

64. Where  a  student’s  performance  in  relation  to  professional  requirements, other than academic 

failure, is considered irredeemable following a further opportunity  to  satisfy  the  programme  

requirements,  but  their  academic performance merits it, the student shall be eligible for the award of 

an alternative academic qualification, which will not provide professional status, as documented and 

approved in the Programme Specification. 

 

Authorised absence/late submission of assignments, and mitigation of results 

65. 101. Due dates for in-course assignments, the proposed content and timetable of the module and 

its required learning outcomes will be given in writing at the beginning of each module. Examination 

dates for modules will be announced at least two weeks in advance. 

66. Attendance at lectures, seminars, practical sessions etc is obligatory. Attendance will be monitored as 

agreed by the Faculty. Students who attend less than 85 per cent of 
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67. such  sessions  will  be  considered  as  not  having  achieved  the  modules  learning  

outcomes and will not be allowed to sit for the final examination. 

68. Submission of coursework by the due date and attendance at examinations and in- course tests is 

obligatory. Non-submission or non-attendance will lead to a mark of zero for the assignment or 

examination unless adequately justified. 

69. Failure to pass modules because coursework with mitigation or exceptional extension is still 

outstanding, or because the date for the special examination has not yet been reached, shall not 

preclude students from progressing within the same academic year. 

 

 

 


